NEW DELHI MUNICIPAL COUNCIL
COUNCIL SECRETARIAT

Sub :  New Delhi Municipal Council (Maintenance of Accounts)
Regulations, 2010.

1The alorementioned Fi‘egulations were published 1 Delhi Gazette
Fodraordinary (Part-1V) vide F.No.13,/47/2010/UD/MI3/ 1632
i 10022011 (copy enclosed) and placed  before  cach House  of
Parbament as per letter received from Ministry of Home Affans vide
FNo 14011/25/2008-Delhi-II dt.27% May, 2011. A copv of the same is
¢t herewith for record, guidance, further necessary action  and
notittimg on the  official website of NDMC  under the concerned
Mepartment head. ' (f I

(S.P. SANWAL)
Director (GA/CS)
Faoel o As Above.

b, thirector (Accounts)
23 to Financial Advisor
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Gﬁﬂh RNMENT OF NATIONAL CA?IT&LW’EMY m
DEPARTMENT OF URBAN DEVELOPME

10TH LEVEL, DELHI SECRETA

1.P. EST‘A;I‘E KE’W m

7.Ke.13/47/2010/UD/MB/ / £33 .
To - ; TR LI

Santosh D. Vaidya
Secretary

New Delhi Municipal Council
Palika Kendra, Sansad Marg s b T R :
Wew Delhi -"110 001. ?’.7": ;;m dnder the SOMO Ast
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Sub

Bir,

With reference to the det

L t(0.01.2011 vide which ﬁ?ﬁt
Tumqpal Council (Mam -
English Version) for publication i

. In this regard, it is stated ’ ' ]
‘Mzintenance of Accounts) Regulations, 2016 _has now bﬁcﬁ'mﬁﬁed in
Delhi Gazette vide registration No. D.L.-33002/99, hence we are sending
vou a copy of the sanre for your record please.
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To 1
The Secretary, ) Ly
New Delhi Mumc1pal Couﬂml - ¥ {
Palika Kendra, Sansad Méig , sHe
New Delhi. v jf R

Sub.: Laying of R » ;«;__ LG A Qn the
Sir,

216 and No. F25(1}/CM [ 93¢ 217 dated WAl 2011 on the
subject cited above an 2% he ] hi W ;
(Maintenance of Accoun : e ol - of i
Lok Sabha on 15 3 L gabba on o 2011,
The New Delhi Mumc:zpa] Cd e 010
was laid on the table of th % ; he table of
the Rajya Sabha on 09.03.2011. §ig St o il
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v DELHI GAZETTE : EXTRAORDINARY

DEPARTMENT OF UNBAN DEVELOPMENT /[ \ ‘
NOTIFICATION \__"
Delhi, the 10th January, 2011

Mo, 13/47/2010/UD/MB/3344335.—In exercise of the powers conferred by section 58 read
vt sub-section (2) of section 387 of the New Delhi Municipal Council Act, 1994 (Act No. 44 of
1001), the New Delhi Municipal council: with the approval of the Central Government, hereby
b es the following Regulations, namely -—

The New Delhi Municipal Council
(Maintenance of Accounts) Regulations, 2010

1. Short title and commehcement: — (1) These
Regulations may be called the New Delhi Municipal Council
(Maintenance of Accounts) Reguiations, 2010.

(2)  They shall come into force from such date as the
Council may appoint:
Provided that different dates may be appointed for
different provisions of these regulations.

2. Definitions.— (1) In these regulations, unless the context

otherwise requires, -

(a) “Act” means the New Delhi Municipal Council Act

_ 1994 (Act No. 44 of 1924); ‘

(b) “Chairperson” means the Chairperson of the Council
and includes any municipal officer or other municipal
employes specified, by order, by him in this behalf

(c) “Financial Advisor” means the Financial Advisor of
the Council appointsd by the Chairperson and
includes an officer subordinate to the Financial
Advisor authorized by the Chairperson in this behalf

(d) “Manual” means a Manual approved by the Council,
which shall, among others, include-

(A) a chart of Accounts and Accounts Codification
structure;

(B) books of account and other records which are
required to be maintained and the manner of
their maintenance:

(C) general procedure for —

(i) accounting of income and expenditure;

(i) accounting of receipts, payments,
assets and liabilities:

(iif) reconciliations of bank and cash accounts,
inter-unit accounts as well as their
balances, etc;
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(D maintenance of demand, collection and
palance registers,
(e) “ggction” means a section of the Act.
2 words and expressions used herein and not defined
put defined 0 the Act Of the wanual, s {he case
may D, she%éi have the meanings fespecti\!e'w

sssigned 10 them.

the transactions in the General Account referred 10 in sub-
section @) of section 44 and the special fund of funds

referred o in section 54 shall be oft accrual basis, Using the

provided that segments (mc&uding sub-segmem) may
pe created under the said General Account and the special
funds and the transactions of the Council may be identified
to a gpecific segment or sub—seqment, unless otherwise
mentioned in the reguiations made in respect of constitution

provided further that while prepafing the accounts of
ihe Councll i the above manner, ihe Councit shall, as far
as practi«:able, follow consistently 3 set of accounting
policies and norms 0 be gi‘r'és:c:ibed by the Chairpersen on
the recommendaﬁon of Financial advisar fof valuation of
different types of gssets. ANy change in such policies and
norms beé clearly disclosed in the notes appended fo the
accounts alond with the financial impact of such a change

to the extent itis reasonably measurable.

“The General Actount of all receipts and‘expenditures of the

Council and of special sunds shall pe in the format

All individual fransactions shall be rounded off as
prescnbed by the Chairperson from time 10 time for easy
accounting. Fractional receipts and expenditures resulting
from such rounding off shall be adjusted against New Delhi
Municipal Fund through Income and Expenditure Account.

The cash palance in hand with the cashier shall be yverified
by an officer, designated by Einancial Advisor, with the
cash book palance at intervals g};escnbed by the Financial
Advisor and-2 certificate 10 tnat-effect recorded in the cash
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item”. 7

Advisor shall cause to be‘ examined the entries and the
closing baiancgg_inthe cashbook, at the closing of the
financial year, and have necessary certificate recorded.

The cashier shall not be given responsibility of compiling of
account, unless the Chairperson by-order otherwise directs
in any specific case.

Chart of Accounts.- A “Chart of Accounts and Accounts
Codification Structure”, as amended, from time to time, in
accordance with the procedure prescribed in the Manual,
shall be maintained identifying the heads of accounts of
income, expenditure, assets and liabilities under which all
transactions of the Council are to be accounted for.

Correction of misclassified items.- After the accounts
for a month or year have been compiled and audited, no
change in . figures shall be carried out except through
journal entries duly approved by the officers authorized by
the Financial Advisor. The reasons and the authority for
making the change shall be recdrded on those vouchers
and a record of all such .ehanges maintained in a journal.
This may also be done by recording necessary change
against original entries in the “‘Remarks” column of the
relevant account forms, giving references to the entries in
the journal:

. Provided that where expenditure classified in the

accounts of the previous year is required to be reclassified

—or where any expenditure. incurred in the current vear
~relatgs to the expenditure of the previous. years and cannot
_bé booked as expenditure of the current year, such
?Zb"éﬁa‘&ﬁ?é may be booked under the head ‘prior period

Refund of Income.- Refund of income shall, as a general
rule, be taken in reduction of the income under the
concerned head:

Provided that if the refund of income pertains to any year
other than the current year, it shall be reckoned as
expenditure in the accounts of the current year under the
head "prior period item”.

Monthly Account.- (1)' At the end of each month, a
monthly abstract of all ledger balances under the General

book, by such officer. -fthHéifprFSOﬂ through Financial

—d




Apcpunt and specia! fund of funds, if any, shall be drawn
the supervision of the Financial Advisor bY {the
5 the second month following the month to which the
jate and shall be approved py the Chairperson:

The secounts SO approved py the Chairperson shalt be i
iz:mzwded to the Chief . Auditor who shatll conduct @ \
ronthty examinaticn and audit of the accounts of the '
Counc! and shall report thereon 0 the Chairpersoh: who

(3) The Chairperson may, bY order, direct, if he considers it
necessary. the preparation of similar accounts on a
quarterly and half-yearly basis.

4y ¥ the Chairperson is satisfied that there is sufficient cause
<or not adhering to the date, referred to in sub-regulation
i}, he may, for reasons 10 pe recorded in writing, BY
order, extend the date for 2 furthef period not exceeding

thirty days at a time!

provided that overy such extension ghall be reported
corthwith BY the Chairperson to the Councit and the i
Chairperson: shall give effect to any order that may be "
passed bY the Council in relation thersto.

8. annual Account- As soon 8s may be at the end of each
year, an annual abstract shall beprepared by 30™ June
and submitted 10 the Chairperson and the Council in the

manner set out in regulation 1

sufficient cause for not adhermng to the above date, he
may," for reasons 10 be recorded in writing, bY order,
extend the date for @ further period not exceeding three
months at @ time: '

provided that # the Chairperson i satisfied that there IS %

Provided further that every such extension shall be
reported sorthwith bY the Chairperson to the Council and
the Chairpersen shall give effect to any order that may be
passed py the Council in relation thereto.

9, aAnnual Financial gtatements.- (1) The Financial

Advisor shall causé the annual financial ctatements for the
preceding year in respect of General pccounts and special

IE—
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fund or funds, if any, to be prepared by 30" June each
year which shall be placed for approval of the Chairperson.

The annual financial statements shall include the following
statements in the forms prescribed in the Manual:

(a) Receipts and Pavments Account for the year,

(b) Balance §heet as on 31st March of the year;

(c) Income and Expenditure Statement for the year;

(d) Cash Flow Statement for the year,

(e) Significant accounting policies adopted by the
Council in presentation of the financial statements;
and '

(f) Notes to Acceunts which shall disclose contingent

: liabilities, and stich other information as may be
j necessary.
(%) Comparative amounts shall be entered on the financial

statements for the préceding yaar exeept, in the case of the
first year to which these regulations apply.

e

The annual financial statements duly approved by the
Chaifperson, referred fo in sub-regulation (1), shall be
forwarded to the Chief Auditor for exaffinatien and audit,
which shall be completed within six months from {fie close
of the financial year. The Chief Auditor shall thereafter, as
soon as may ba, deliver to the Chairperson a report of the
entire accounts of the Council for thé prévious year for
placing it before the Council for approval and adoptiof.

e
s
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R

(5) The Council shall approve and adopt thé audited annual
financial statements within nine months from the close of
the financial year.

| (5) If the Chairperson is satisfied that there ls suficlent cause

: for riet adhering to the above date or period, &8 the case
| : fnay be, referred to in sub-reguiations (1), (4) and (5), he
may, for reasons to be recorded in writing, by order, extend
the date or period for a further period not exceeding three
months, at 3 time: :

Provided that every such extension shall be reported
forﬁjwith by the Chaimperson to the Council and the
\ Chairperson shall give effect to any order that may be
passed by the Council in relation thersto.

10.  Temporary allocation to Contro! Account under Assets
and Liabilities Heads. - ltems of payment, which cannot
at once be taken to final head owing tc lack of information
as to their nature or for any other reason, may be heid

(ST YV Vol
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tamporanw under the head “Contro! Account’”. ‘An ftem of
income of which full partzcu!ars are not. given may also
’*mﬂar\y pe taken ip the hea ad «Control Account”. “The
‘C.ontrol account’ .shall have: m¥ ba\ance a’t the end of the
yeal.

Income under mMore than one head.- For the qake of
convenience or for other gpecial reasons, income or
expenditure pertammg to more than one head may b

hooked 1M the - first instance uynder one of the haad%
concerned,. bﬁa the portion creditable of. debitable 10 the
other head of heads, invotved shall be translermd from the

_formef 10 tha iaﬂer'sbefo_re_;the accounts of the year are

closed. F -glteration. of figures shalt be allowed 10 be
mads zw‘ﬂ i in the mannse’ stated In reguiation 5

Qg*s};”% o ihe capital 8% pead%tum:iﬁ apcounts.

 gxpendiiui® ofas captial anture. shallbe: maimainegi in such

mannar ascmad: be: pfescn’aeé o the Mamai 10 neet the
res,uzfemerﬁs af accma¥ baaad dnub\e entry system of
accounts. Lo g et AD

period  Acoountsin. . TS 0 nts. of the

Cauneil. which the Financh dvisor 181! u’sx 4p render,
shall record all ’(ransacﬁons which 1@ ol durmg the
yeal : : SIPRE

& vy ¥ o xdne w8

_Fmancxa% Advxsor as Tashmcdl Advxsor aax b‘_ect o the

-7 “superintendence. direction and control © ¢ the Chairperson:
: ‘..th‘é.}Emam\a\ _Advisor. shalt be. cesponsible: for the proper

16

T this’ pUrpOSE he and his ‘subordi
a\i docume ts and record: rel ing

maintenance: of au:,accouat and. far: Axeis! nternal check
and examma‘uon of all the tra%actzons v the ‘manner an

form as spem fied by these, regu\g}agns o ihe Manuak For
rdin ates, shaﬁ have access to
';ranaactmn

g devise ¥
phy sical venﬂca’non of van
under 1ts control such
machin'éry efc.

Asset Regaster ’ Tbe, Cha;rpersm sha“ “cause to D€
maintained haimow« ise .eg\ster\ of all sssets in the
“formats aﬂd manr\er c,sm sied inthe ! Manual

syt
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required to be maintained under these regulations may be
kept wholly or partly in a computer based system as and
when the Chairperson deems it appropriate

By Order and in:the Nameof the Lt. Govemeor of

the National Capital Territory of Delfi.
8. V. SELVARAJ, Principal Secy.

Computerized accounting.- The .accounting records

LLLALY T s

NDMC



